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Get to grips with Sage Instant Accountsin simple steps.

This comprehensive guide walks you through every aspect of setting up and
using Sage Instant Accounts, from downloading and installing the software to
customizing it to your needs. Packed with handy step—by—step instructions (and
fully illustrated with screenshots), this book is the easiest way to get the most
from Sage Instant Accounts and take control of your business finances.

Learn to:

- Keep track of money in and out and easily view your cash position

- Produce reports on your business performance and profitability

- Store customer information and easily generate quotes, invoices and
remittances

- Record and accurately manage your VAT - and submit your VAT return to
HMRC online

- Prepare for business audits and your financial year-end
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Editorial Review
From the Back Cover
Learn to:

- Install and set up Sage Instant Accounts

- Keep track of money in and out and easily view your cash position

- Store customer information and generate quotes, invoices and remittances
- Produce reports on your business performances and manage your VAT

Your complete guideto crunching the numberswith Sage I nstant Accounts

Need to get a handle on your business's finances? Look no further than this complete, hands-on guide to
using Sage Instant Accounts to efficiently and effectively keep your books in order. Find out how to get
started, produce key reports, easily track your cash position, prepare for business audits and financial year-
end and much morel!

- Set up and get going — get started by installing and setting up Sage Instant Accounts, including setting up
your chart of accounts and recording opening balances

- Managing the day-to-day — dive into day-to-day activities like invoicing, recording bank entries,
maintaining correct entries and keeping track of inventory

- Running routines — find out how to run the routines that keep your business on track, including
reconciling bank accounts, running monthly and annual routines and running your VAT return

- All about reports — explore Sage Instant Accounts reports, including standard monthly reports and
tackling the more complex issues

- The next level — really master Sage Instant Accounts with handy shortcuts and advanced wizards

Open the book and find:

- How to install and set up Sage Instant Accounts

- Information on setting up your chart of accounts

- Help with recording bank entries and invoicing customers
- Tips on reconciling your bank accounts

- How to run monthly and annual routines

- Details on running key reports

- A guideto running your VAT return

- Handy shortcuts and advanced wizards

About the Author

Jane K dlly isa Chartered Management Accountant and Sage trainer. She runs atraining company offering
support for businesses using Sage accounting packages and is the author of Sage 50 Accounts For Dummies
and Bookkeeping For Dummies, UK edition.
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Users Review
From reader reviews:
Bill Boyd:

The book Sage Instant Accounts For Dummies (For Dummies (Computers)) make you feel enjoy for your
gpare time. Y ou need to use to make your capable much more increase. Book can to get your best friend
when you getting tension or having big problem together with your subject. If you can make reading a book
Sage Instant Accounts For Dummies (For Dummies (Computers)) to get your habit, you can get more
advantages, like add your own personal capable, increase your knowledge about afew or all subjects. Itis
possible to know everything if you like wide open and read a guide Sage Instant Accounts For Dummies
(For Dummies (Computers)). Kinds of book are alot of. It means that, science guide or encyclopedia or
others. So , how do you think about this guide?

Shirley Martins:

Nowadays reading books be than want or need but also be alife style. This reading habit give you lot of
advantages. The huge benefits you got of course the knowledge the rest of the information inside the book in
which improve your knowledge and information. The info you get based on what kind of e-book you read, if
you want attract knowledge just go with schooling books but if you want really feel happy read one with
theme for entertaining such as comic or novel. Often the Sage Instant Accounts For Dummies (For Dummies
(Computers)) is kind of reserve which is giving the reader erratic experience.

Linda Doyle:

Isit anyone who having spare time subsequently spend it whole day by simply watching television programs
or just lying on the bed? Do you need something new? This Sage Instant Accounts For Dummies (For
Dummies (Computers)) can be the solution, oh how comes? It's a book you know. Y ou are consequently out
of date, spending your spare time by reading in this completely new erais common not a nerd activity. So
what these books have than the others?

Patricia Coulter:

A lot of e-book has printed but it differs. Y ou can get it by online on social media. Y ou can choose the very
best book for you, science, comedy, novel, or whatever simply by searching from it. It is identified as of
book Sage Instant Accounts For Dummies (For Dummies (Computers)). Y ou can include your knowledge by
it. Without departing the printed book, it could possibly add your knowledge and make a person happier to
read. It ismost essential that, you must aware about e-book. It can bring you from one location to other
place.
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