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With proven pedagogy that emphasi zes critical-thinking, problem-solving, and
in-depth coverage, New Perspectives helps students devel op the Microsoft Office
2013 skillsthey need to be successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives Microsoft Excel 2013 continues to
engage students in applying skills to real-world situations, making concepts
relevant. A new Troubleshoot case problem enhances critical thinking, and a new
tutorial on Managing Y our Files helps students navigate Windows 8. As always,
New Perspectivesimproves learning outcomes and transference of skills by
helping students understand why what they're learning is important.
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Editorial Review

Review

Managing Your Files. Tutorial 1: Getting Started with Excel. Tutorial 2: Formatting Workbook Text and
Data. Tutorial 3: Calculating Data with Formulas and Functions. Tutorial 4: Anayzing and Charting
Financial Data. Tutorial 5: Creating Excel Tables, PivotTables, and PivotCharts. Tutorial 6: Managing
Multiple Worksheets and Workbooks. Tutorial 7: Developing an Excel Application. Tutorial 8: Working
with Advanced Functions. Appendix A: Using Text Functions and Creating Custom Formats. Appendix B:
Using Advanced Filters, Database, and Summary |FS Functions.

About the Author

June Parsons purchased her first computer, an Apple 11+, in 1981 and quickly became fluent in BASIC,
dBASE Il, Lotus 123, WordStar, and a variety of accounting programs. The next year she opened a
successful small computer retail store with Dan Ojathat also offered software instruction to children and
adults. Dr. Parsons taught at the university level for more than 20 years. She holds a doctorate in Educational
Technology and was certified by the ICCP in 1995. Dr. Parsons began writing and creating educational
software for Course Technology in 1992. She contributed to the Windows for Business and Illustrated Series
and developed the New Perspectives, e-Course, and Practical series. She works via the Internet with ateam
of highly skilled media specialists and desktop publishers located in various states and provinces.

An esteemed professional and respected author, Dan Oja, along with June Parsons, purchased an Apple 11+
in 1981 and quickly became fluent in BASIC, dBASE I, Lotus 123, WordStar, and a variety of accounting
programs. The next year, he and Dr. Parsons opened a successful small computer retail store that offered
software instruction to children and adults. With Dr. Parsons, Mr. Oja began writing and creating educational
software for Course Technology in 1992. Together, they contributed to the leading success of the Windows
for Business and Illustrated Series. They also devel oped the New Perspectives, e-Course, and Practical
series. Today, Mr. Ojas and Dr. Parson's team of highly skilled media specialists and desktop publishers
located in various states and provinces work together via the Internet to deliver exceptional texts.

Roy Ageloff has taught coursesin computer programming, database design and devel opment, accounting
information systems, and office productivity software at the University of Rhode Island and has written
textbooks in programming languages, database software, and spreadsheet applications. He is a business
consultant and teacher at Paradise Valley Community College, Arizona.

Mr. Patrick Carey received his M.S. in Biogtatistics from the University of Wisconsin, where he worked as a
researcher designing and analyzing clinical studies. He co-authored hisfirst textbook on using Excel asa
statistical tool. Today, Mr. Carey has authored or co-authored more than 20 leading academic and trade texts
for the software industry.

Ms. Carol DesJardins spent 25 years in the private sector as a programmer, systems analyst and eventually
Chief Information Officer. During that time, she honed her skills with Excel as an analysistool. She
transitioned her knowledge to the classroom and has taught several applications and programming courses.
Ms. DesJardins co-authored her first textbook on Excel. In addition to writing, she continues to teach at St.
Clair County Community College.
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Users Review
From reader reviews:
Amy Cason:

Do you among people who can't read pleasurable if the sentence chained from the straightway, hold on guys
this particular aren't like that. This New Perspectives on Microsoft Excel 2013, Introductory - Standalone
book book is readable by simply you who hate the straight word style. Y ou will find the info here are arrange
for enjoyable reading experience without leaving even decrease the knowledge that want to provide to you.
The writer connected with New Perspectives on Microsoft Excel 2013, Introductory - Standal one book
content conveys the idea easily to understand by most people. The printed and e-book are not different in the
content material but it just different such asit. So, do you even now thinking New Perspectives on Microsoft
Excel 2013, Introductory - Standalone book is not loveable to be your top listing reading book?

Sonya Wright:

Reading can called imagination hangout, why? Because while you are reading a book mainly book entitled
New Perspectives on Microsoft Excel 2013, Introductory - Standal one book your head will drift away trough
every dimension, wandering in every aspect that maybe unfamiliar for but surely will end up your mind
friends. Imaging every single word written in a publication then become one contact form conclusion and
explanation which maybe you never get prior to. The New Perspectives on Microsoft Excel 2013,
Introductory - Standalone book giving you an additional experience more than blown away your thoughts but
also giving you useful datafor your better life with this era. So now let us demonstrate the relaxing pattern
here is your body and mind will be pleased when you are finished reading through it, like winning a. Do you
want to try this extraordinary paying spare time activity?

Marie Avis:

Aswe know that book is significant thing to add our understanding for everything. By a book we can know
everything you want. A book isa pair of written, printed, illustrated or blank sheet. Every year has been
exactly added. This e-book New Perspectives on Microsoft Excel 2013, Introductory - Standal one book was
filled concerning science. Spend your extratime to add your knowledge about your scientific research
competence. Some people has different feel when they reading any book. If you know how big good thing
about a book, you can sense enjoy to read a publication. In the modern eralike now, many waysto get book
you wanted.

M elanie Roberts;

A lot of book has printed but it takes a different approach. Y ou can get it by web on social media. You can
choose the best book for you, science, amusing, novel, or whatever simply by searching fromiit. It is
identified as of book New Perspectives on Microsoft Excel 2013, Introductory - Standalone book. You'll be
able to your knowledge by it. Without leaving the printed book, it may add your knowledge and make
anyone happier to read. It is most important that, you must aware about guide. It can bring you from one spot
to other place.
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